State of California DEPARTMENT OF WATER RESOURCES The Resources Agency
JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR

Utility Craftsworker Superintendent, WR 2550-6259-590 50002445 1

APPOINTEE

SAP PERSONNEL NO. | DIVISION/SECTION

O&M/San Joaquin Field Division/Civil Maintenance

COLLECTIVE BARGAINING IDENTIFIER

Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
12
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[2] Supervisory [] Lead Person Jeff Said Cheif, Field Division
APPROVED BY (Personnel Analyst's Name) DATE
MG 6/6/07
P eg_c;j%rg of Activity
POSITION SUMMARY
The Utility Craftsworker Superintendent, as Chief of the Civil Maintenance Branch, is responsible
for day to day management of that field division branch to include budgeting, planning, program
control, organizing, policy, safety, employee health and morale, and general control of all Civil
Maintenance activities within the San Joaquin Field Division.
ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others, maintain regular,
consistent, predictable attendance, and exercise good judgment.

75% Plan, organize, coordinate, and direct all maintenance, repair, replacement, and improvements to
the civil and structural portions of the State Water Project facilities within the field division.
Conduct periodic inspections and determine the extent of required maintenance, repair or
replacement. Provide for the transportation, storage, procurement, assignment and maintenance of
all field division mobile and vehicular equipment. Make recommendations to the Field Division
Chief concerning economical, safe and effective policies, procedures and techniques relative to
civil maintenance in general. Coordinate appropriate activities with other branches within the field
division, other DWR entities, other government and civil entities, vendors, contractors, and the
general public. Direct the pest management, hazardous material management and protection of
endangered species programs within the field division.

15% Direct the administrative activities of the Civil Maintenance Branch to include: personnel
management, procurement, budgeting, program control, correspondence, reports, policy, project
planning, procedures, and preparation of operating manuals. Travel along the aqueduct and/or
public roadways will be required to conduct the duties listed herein.

5% Act as Field Division Chief during periods of emergency, in the absence of the Field Division Chief,
or when designated an official representative of the field division.

SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR’S NAME (Print) SUPERVISOR'S SIGNATURE DATE
Jeff Said >
EMPLOYEE’'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR

Utility Craftsworker Superintendent, WR 2550-6259-590 50002445 1

APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION

O&M/San Joaquin Field Division/Civil Maintenance
PerT(;%rg oF Activity
This position provides necessary support to the Divisions of Flood Management, Safety of Dams,
Operations and Maintenance, Engineering, and/or the Public Affairs Office during
Governor-declared emergencies, flood, dam, SWP, and other incidents and emergencies. This
position may serve in one of the sections as established in the Incident Command System to assist
the Department in performing its emergency preparedness, response, recovery, and mitigation
functions. These functions are established in the California State Emergency Plan and the
Department's Administrative Orders.
5% OTHER RESPONSIBILITES

Serve on boards and panels and provide service as consultant for civil service examinations.

SPECIAL REQUIREMENTS
Must have a valid California Driver's License, as travel will be required.

Position is subject to Financial Disclosure.
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	activity: POSITION SUMMARY
The Utility Craftsworker Superintendent, as Chief of the Civil Maintenance Branch, is responsible for day to day management of that field division branch to include budgeting, planning, program control, organizing, policy, safety, employee health and morale, and general control of all Civil Maintenance activities within the San Joaquin Field Division.

ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.

Plan, organize, coordinate, and direct all maintenance, repair, replacement, and improvements to the civil and structural portions of the State Water Project facilities within the field division.  Conduct periodic inspections and determine the extent of required maintenance, repair or replacement.  Provide for the transportation, storage, procurement, assignment and maintenance of all field division mobile and vehicular equipment.  Make recommendations to the Field Division Chief concerning economical, safe and effective policies, procedures and techniques relative to civil maintenance in general.  Coordinate appropriate activities with other branches within the field division, other DWR entities, other government and civil entities, vendors, contractors, and the general public.  Direct the pest management, hazardous material management and protection of endangered species programs within the field division.

Direct the administrative activities of the Civil Maintenance Branch to include:  personnel management, procurement, budgeting, program control, correspondence, reports, policy, project planning, procedures, and preparation of operating manuals. Travel along the aqueduct and/or public roadways will be required to conduct the duties listed herein. 

Act as Field Division Chief during periods of emergency, in the absence of the Field Division Chief, or when designated an official representative of the field division.
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	activity2: This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor-declared emergencies, flood, dam, SWP, and other incidents and emergencies. This position may serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.


OTHER RESPONSIBILITES
Serve on boards and panels and provide service as consultant for civil service examinations.

SPECIAL REQUIREMENTS
Must have a valid California Driver's License, as travel will be required.

Position is subject to Financial Disclosure. 
	supervisor name: Jeff Said
	employee name:  


